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Chief, Perasonnel Sesrity Division 17 August 1948
Aeting Tepaty for Security
Proceesing of 050 Personns! Tases

The following aystem will be employed in the handling of personnsl
cases fram 030, The striet maintensnce of thess chamnels {s necessary to
maintain the appropriate cover in all onses.

1, 080 Youghered Personngl. 4ll 030 vausherasd personnel ssgss
will be 8d as opan CIA onses for investization purposes. 030
persamnal astlons will be transmitted to this offlce vi 25X1A
Persommel, and sloaransss will be refurned to 050 via ¥
Personnel. Tiles on much owses #il1 be maintained in the open CIA

mlt!*
080 Unvauchered Perscunel, A1l 30 unvouchered personmel 25X1A
he transnitled direet Trom 2B o T & B,
25X1A 411 suoh cemes ooming from will be Ons-Star Semi-oovert

cases. Files on such ouses will be maintained geparatsly in the
semi-scovert file together with approprigte indiges,

25X1A 5. I +:11 qandle all requests frox 057 as to sbat
95X1A of semi-covert oapes, Noenployee sther than

W—wﬂl #lve a:t informgtion pertaining te 030 unvoush-
sred (semi-oovert) cases.

4. Tranefer of 080 sonnel from vouchersd rolls +o unvezahered

25X1A

rolla. This type o or reprasents a an Open oase
25X1A to & One-Star semi-oovert capaoity. F 080, will advise
in every such oase by written memo: Upon reseipt of muich memo~

randam all f1las and indiges pertalning to such omse will be trans-
forred from the open files to the separate seni-covert files.

8. Deps tal Hon-Seourity cleared peol, All 037 vaughared
peraormel oases I'or ssalgmment to & pool wi placed in the
departmental non-geourity cleared pool. A4ll :e3ts for such a

25X1A slsarunce will be received from J30 ﬂa& Fersonnel.

8. U chored Non-Seourity olesred 1. All unvouchered
personnel asslizus he peol prior to ty clearance will be
plased in the 580 unvouchersd non~gesurity sleared pool, Puilding 14,
A1l such oases are somi-govert one-gtar cases. All sorresyondenoe
nertaining to suoh cases will he direct between I & 2 gnd I 25X1A
05
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7+ Waivers for unvouchered personnel will be transmitted from
030 Personnel to ths Assistant Direetor, 030, direct %o I % 8,
25X1A Replies will be returnsd direct to N °5° Tersonnel. 4ill
sach oases are senl-covart one-star ceses.

Bxoeptions to Administrative Imstruction I for foreimm
conneotions will be handled in the nbove manner for all unvouchersd
parasonnel,

8. All transfers of departmental vouchsred personpel to un.
voughered rolls for foreign sssignment require a review by I & 8
prior to the transfer. I % S will soreen eash cases to debermine
whather:

& & full lovesbigation has been oompleted om the
sxployss, as all personnel for forelgn assignment reguirs
& full {ovestigation;

ke employes has slion relatives reslding in the
eountry of assigmnent;

S, dirm’ecry information conserning the individusl
might bar has assigmaent to & foreign post. *

P« Seocurity briefing interviews will be held for the following
RIS

& Umeocuchered personnel returning from overseas
ul@ﬁi . 30 will oall In ench instance when suoh
peraonnel return and will advise if anything pertinent
applies Yo subject's return from oversess.

Personnsl {n this OASegory have w 10-day olearance
period and will errive 6t 1 & 5 at unanounced times.

An outline of the ariteria for briefing ths above &throe
oategories will be given separatsly to the briefing officsrs.

25X1A

Aoting Deputy for Security

RLB/wth
17 Aug 48
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